(Property Name)

COMMUNITY LEARNING CENTER
INDIVIDUAL VOLUNTEER APPLICATION

Housing and Community Services, Inc.(HCS)/ Wedge Management (WMI)/ National Housing Management Co. (NHMC), is an Equal Opportunity Employer and complies with federal state laws which prohibit discrimination and employment practices because of race, color, religion, sex, age, national origin or disability. The questions on this application are not intended to identify or exclude any applicant because of these conditions. HCS/WMI/NHMC also prohibits harassment in the workplace.

PERSONAL INFORMATION:                                    DATE: ___________________

NAME: _______________________________________________________________________

                           Last                                                     First                                               Middle

PRESENT ADDRESS: __________________________________________________________

                                               Street/Route/P.O. Box                                       City, State, Zip Code

PHONE NUMBER: (____) _____________  SOCIAL SECURITY NO: ___________________
DOB:__________________ 


Are you at least 14 years old?    Yes (   )     No (   )

Are you authorized to work in the United States?    Yes (   )    No (   )

Anticipated Start Date: ___________________________________
What days and times are you available to volunteer? ___________________________________

Have you ever volunteered or applied for employment at an HCS / WMI / NHMC Property? 

Yes (    )   No (    )

                If yes, when and where: __________________________________________________
Are you related to anyone who works for this agency?   Yes (    )   No (    )

                 If yes, to whom? _______________________________________________________

Who referred you to us? __________________________________________________________

EDUCATION/SKILLS:
Education                     Name and Location           No. of Years            Did you             Subjects

                                             of school                      Attended              Graduate?            Studied
High School:  __________________________________________________________________

College:  ______________________________________________________________________

Graduate School:  _______________________________________________________________

Trade, Business or Correspondence School: ____________________________________________

Describe any experience, skills or qualifications which would be of special benefit in the job for which you are applying:

_____________________________________________________________________________________________

EMPLOYMENT/VOLUNTEER HISTORY: (List all paid and non-paid jobs held in the last 5 years, full-time or part-time, starting with current or most recent. Ask for the Additional Employment Form if more spaces required.):

Current or last employer / volunteer site:

Name: ___________________________________________  Phone: ______________________

Address: _________________________________________  From:___/___/___To:___/___/___
Position & Duties: ______________________________________________________________

Reason for Leaving: _____________________________________________________________

Next Previous Employer / volunteer site:
Name: ___________________________________________  Phone: ______________________

Address: _________________________________________  From:___/___/___To:___/___/___
Position & Duties: ______________________________________________________________

Reason for Leaving: _____________________________________________________________

Next Previous Employer / volunteer site:
Name: ___________________________________________  Phone: ______________________

Address: _________________________________________  From:___/___/___To:___/___/___
Position & Duties: ______________________________________________________________

Reason for Leaving: _____________________________________________________________

Have you ever been discharged or fired from a job?   Yes (   )   No (   )   If YES please state the 
employer and the reason. _________________________________________________________
______________________________________________________________________________

Have you ever been convicted, pled guilty or received probation, pre-trial diversion, deferred adjudication or court-ordered community supervision for any criminal offense (felonies or misdemeanors) other than traffic violations? YES (   )   NO (    )     If YES, provide complete information, including dates, criminal offense, and disposition.
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Are you currently serving probation, pre-trial diversion, deferred adjudication, or court-ordered
 community supervision?  YES (    )   NO (   )    If YES, provide complete information including criminal offense, current status and expected completion date.

_____________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________

REFERENCES: (Give the names of three persons not related to you whom you have known at least one year): 

	Name
	Complete Address/Phone
	Business/

Relationship
	Years Acquainted

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


PROFESSIONAL LICENSES AND/OR CERIFICATIONS:  (Please list all applicable licenses which you have had):

License/Certification                    State Issuing      Number            Date Issued         Date Expires

____________________________________________________________________________________________________________________________________________________________

Have you ever had a license or certification suspended, revoked or not renewed? If yes, explain in detail. If no, write none.
____________________________________________________________________________________________________________________________________________________________

IN CASE OF EMERGENCY, NOTIFY: _______________________________

                                                                                                    Name
Address: ____________________________________     Phone No: _________________
Applicant Verification

I certify that all information given on this application is true, correct and complete to the best of my knowledge. I also certify that I have accounted for my last five (5) years of work experience and any relevant training on this application, and that I have not withheld any fact or circumstance which would, if disclosed, affect my application unfavorably. 

Housing and Community Services, Inc. (HCS)/ Wedge Management (WMI)/ National Housing Management Corp (NHMC) is hereby authorized to make any investigation of my employment, education, credit or criminal history through any investigative agencies or bureaus of its choice. I release all relevant parties from all liability of any damages resulting from furnishing such information.

As a volunteer of HCS/ WMI/ NHMC, I agree to abide by its rules and regulations. I understand that discovery if misrepresentation or omission of facts herein will be cause for immediate dismissal. I authorize any inquiry to be made on any information as may be required to complete my volunteer application file. I understand that operating condition may require me to temporarily work shifts other than the one for which I am applying and I agree to such scheduling changes as directed by my supervisor.

DATE OF APPLICATION: __________________  

SIGNATURE: ______________________________________________________________
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            Revised: 12/02/11

